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| F F2 F3 F4 F5 F6 F7 F8 F9 F10 Fit F12 e menu
Insert ] Clear Spell Draft view Action Edit/save Open_Ctrl + O
Help text Begin/end Select command Next check with Execute | par/window | markers | Undelete | Close _Ctrl + F4
macro select paragraph line window document | pagebreaks command toggle (Alt+F1) (Alt+F2) " Save___Cirl + 8
Print—...—— Ctrl + P
Help/last | List/define List Spell Delete EXit.———. Alt + F4
Close List List Expanded List/run
error text select ; CTRL| - check CTRL|  macros paragraph
message macro options e SRS inciows word view! (Ctri+Alt+F2" :dit Menu
Edit/: Toggle A 40 check Hide Sove Cut———__Shift + Del
dit/save Select Exit 0-Chec i o Copy s Cil % e
marker SRS column Signature e b:ftgg:gsz on/off pagebreaks macro Paste____ Shift + Ins
> ond — G =——— Deleto___Shifi + Fi2
Define Wind 0s ow/hide elete  UndeleteF12
text saeng Select g -r command | 'eviouS | Thesaurus Grt:phlc SHIFT| Run macro | recent markers sel text  Search. __ Ctrl + F
Lt select sentence line toggle window view dialog box | (Alt+Sh+F1) | (Alt+Sh+F2) Replace_Ctrl + R

View Menu
Graphic View — Shift + F8
Draft View ———F8

Expanded View — Ctrl + F8

Format Menu

Left — _____ ___Cirl + Shiit + L
Right ___________ Ctrl + Shilt + R
Center————_Ctrl + Shift + C
Justify—_____Ctrl + Shift + J
Type Size — —— Ctrl + Shilt + P
Normal— ———_Ctrl + N
Bold—. —— ___ _Ctrl + B
Italic ———__Ctrl + |
Underline Ctri + U

Prool Menu Menu Shortcuts

Spell —— . F7

Thesaurus - Shit + F7
Options Menu

Define Text Macro Shift + F2

Mark Index Entry — Cirl + Shift + E

Insert Qutline Level.—_ Ctrl + Q
Advanced Menu

Open Memo Pad Ctrl + Shiit + M

Draw ——— ——— Ctrl + Shiit + D
Windows Menu

Next Window — — F6




Navigation Keys

Action bar
Action bar/window—F10
toggle
To command line F5
From command line__ F10

Beginning
offile————— _ _Ctrt + Home
ofline———_____Home
of next line Alt + Enter

Bookmark
Go to bookmark —__Ctrl + Shift + G

Bottom
of file Ctrl + End
of screen Alt + End
Character
Next -
Previous -

Command line
Command line/window toggle — Shift + F5
Fromactionbar________________F5
Toactionbar—_____F10

Dialog box
Move tonextoption____________ Tab
Move to previous option Shift + Tab

Endofline — _ End
File

Bottom of Ctrl + End

Topof — _ _____Cirl + Home
Goto

Bookmark Ctrl + Shift + G

Page—  ________ Ctrl + G
Window Ctrl + Shift + #

Line
Beginning of current __ Home
Beginning of next Alt + Enter or ¥, Home
Beginning of previous__ %, Home

End of
Next
Previous

Scroll up one
Scroll down one

Next
Character
File

Line

Page
Paragraph
Screen.
Tab
Window
Word

End

v
¢
Ctrl + PgUp
Ctrl + PgDn

-

(:trl + ARt + Shift + N

Alt + PgDn
Alt + ¥
PgDn

Ctrl + Tab
F6

Ctrl + >

Page
Next ————_Alt + PgDn
Previous Alt + PgUp
Paragraph
Next Alt+ ¥
Previous — Alt+ ¢
Previous
Character ———— <
Line—— ey
Page—______Alt+ PgUp
Paragraph Alt + ¢
Screen—_Pglp
Tab—___Shit + Tab
Window Shit + F6

Word — —  ___Clrl +<*
Screen
Bottomof. .. Alt + End
Scroll down one line.—— Ctrl + PgDn
Next —— — PgDn
Mop, o S e e Alt + Home
Scroll up one line —— Ctrl + PgUp
Previous-— . PgUp
Tab
Next tab.— Ctrl + Tab
Previoustab.______ Shift + Tab
Table

Next cell in table—__ Alt + -

Previous cell in table Alt + =

Top
of File Ctrl + Home
of Screen Alt + Home
Window
Action bar/window toggle F10

Command line/window toggle —Shift + F5

Next F6

Previous Shift + F6

Toggle between 2 Alt + F6
Word

Next — Ctrl + >

Previous Ctrl + =
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